Jaipuria Institute of Management (Lucknow, Noida, Jaipur, Indore)
Academic Rules and Regulations

The Institute follows a comprehensive approach towards supporting and assessing academic
performance of the students. Such a system encompasses the provision of disincentive to
abstain from classes and formative academic assessment and feedback in the form of quizzes,
assignments, projects etc. in addition to summative end-term examination.

1. Classroom Attendance
A. The Institute requires regular attendance and punctuality from all students in all

B.

classes.
The students will not be permitted to come late to the class. No student is allowed
to leave the classroom without the permission of the faculty.

2. Sanctions for absence from classes
A. If absence from classes (defined as number of classes in the course minus physical

attendance minus deemed attendance) of a course is up to 20%, a student does not
require applying for leave of absence. There will be no penalty imposed on the
student in terms of a grade drop in the course.

. If absence from classes of a course is > 20% and <40%, a student will be subject to

one grade-drop in the course. However, if such absence from classes is due to
exceptional reasons such as major sickness of self, death in close family, etc., a
student may apply for waiving off the grade drop by submitting a written application
to the Program Chairperson. Such application should be submitted within 7 calendar
days or at the latest by the last day of classes in the trimester, whichever is earlier.
The application should be supported by adequate and convincing documentary
evidence. The Program Chairperson shall put the case before the Program
Committee for review and the latter shall forward its recommendation, through
Dean (Academics), to the Director for a decision. On approval of the Director, the
leave of absence shall be sanctioned post facto from the classes for the
requested/reasonable period and the grade drop shall be waived off.

If absence from classes of a course is > 40%, a student will be awarded an ‘FA’
grade in the course and will not be allowed to appear in the End-Term Examination
of that course. Such a student will be eligible to appear in the Reappear examination
of the course concerned with an upper limit of ‘C+’ on the final grade in the course
that could be awarded after Reappear examination.

3. Academic Leave of Absence from Classes
A. Academic leave may be granted to a student if it is necessary for him/her to miss a

B.

C.

class on one or more of the following grounds:
i. Authorized participation in conferences, seminars, events, activities, etc.,
i1. Participation in his/her own placement process (summer internship or final),
iii. Deployment on official duty related to final or summer placement, and
iv. Deployment on other official/institutional duty within or outside the
Institute.
Dean (Student Affairs), Chairperson (Placements) or the other concerned
faculty/task head will recommend to the Program Chairperson the list of students
along with the recommended dates and number of academic leaves.
Program Chairperson on reviewing the recommendation shall forward the case(s)
of Academic Leave for approval to Dean (Academics).

D. Academic leave sanctioned by the Dean (Academics) will be considered as

‘Deemed Attendance’ while calculating the class attendance of a course.
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E. Normally, academic leave of not more than three per course per trimester will be
granted to a student.

4. Assessment Structure

The Institute follows a system of continuous assessment using multiple methods of assessment
to monitor students’ academic progression. The assessment is undertaken to measure the
knowledge, skills, and application abilities of students with respect to the intended learning
outcomes in the course. The course instructors assess the understanding of theories, business
practices and applications illustrated and discussed in the respective courses. In post graduate
program, assessment focuses more on higher order thinking skills, like analysis, synthesis,
evaluation, creative thinking and practical insight.

Various techniques/tools are used to assess academic performance of students. Basket of tools
include end-term examinations (summative assessment) and a variety of continuous/formative
assessment tasks such as, Class Participation, Quiz (announced or surprise), Take Home
Assignments, Project Assignments, Individual/Group Presentations, Viva Voce, Essay
Writing, Classroom Exercises, Case Analysis, Reflective Notes, Role Plays, etc. The duration
of end-term examinations will be 120 minutes.

5. Grading System

A. The grading system is based on a concurrent evaluation with sufficient freedom
given to the course instructor in deciding the pattern of evaluation. Numeric marks
are awarded to each of the evaluation components. The total score is obtained by
taking the weighted average of the numeric marks of the various components as
specified in the course outline. The total marks thus received are converted to a
letter grade, based on the relative performance of the student. The letter grades are
on a 10-point scale with the ‘A+’ grade being the highest and ‘F’ being the lowest
or ‘fail’ grade. Each letter grade has a grade point associated with it. The grading
model is described in table 1.

B. Trimester Grade Point Average (7GPA): The performance of a student in a
particular trimester is measured by Trimester Grade Point Average (TGPA), which
1s a weighted average of the grade points secured in all the courses taken in trimester
and scaled to 10. TGPA is computed up to two decimal places.

Example: Suppose a student is registered for four 3-credit courses and two 1.5-
credit courses during a trimester (that is, total of 15 credits), and he/she secures
A, B+, B, C+, A+, C grades respectively in the courses, his’/her TGPA will be
computed as follows:

Ix3+7x3+6x3+4x3+10x1.5+3x1.5 975

15
C. Cumulative Grade Point Average (CGPA): Cumulative Grade Point Average is
computed up to two decimal places, considering the performance in all courses
subscribed by a student up to the trimester for which the results are last available.
D. Conversion of numeric marks to letter grades: Course Instructors will consider the
following points while awarding the letter grades.

1. Minimum 35% marks in end-term examination as well as overall course are
the passing criteria. Thus, a student who scores less than 35% marks in the
end-term examination and/or the overall course will be given an ‘F’ grade
in the course. To clarify further, if a student scores less than 35% marks in
the end-term examination, he/she will be given an ‘F’ grade in the course
even if he/she scores 35% or higher marks in the overall course.

TGPA = =6.50
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i1. The cut-off marks for all other grades (other than F, FA, and I grade) will
be decided by the course instructor based on the distribution of numeric

marks in the course and the overall performance of the class.
Table 1: Grading Model

Letter Grade Remark
Grade Point
A+ 10 ---
A 9 ---
A- 8 -—-
B+ 7 -—-
B 6 ---
B- 5 ---
C+ 4 -
C 3 Eligible for Reappear Examination
C- 2 (with upper limit of B+ on final grade)
D 1
F 0
FA 0 Eligible for Reappear Examination
(with upper limit of C+ on final grade)
I 0 I (Incomplete) awarded in case of absence from the End-
term examination

6. End-term Examination and Declaration of Provisional Trimester Result
A. The schedule/dates for end term examinations shall be announced by the Office of

Controller of Examination (OCE), while the dates for continuous assessment
components shall be decided and announced by the instructors of the respective
courses.

After completion of the end-term examinations of a trimester, the OCE will declare
the Provisional Trimester Result, and issue an online Academic Performance
Summary (Provisional) to every individual student.

If a student misses the end-term examination of a course, he/she will be awarded ‘I’
grade in the course. He/she can appear in the Reappear Examination of the course.

7. Reappear Examination and Declaration of Final Trimester Result:

A.

B.

Q

Reappear examination will normally commence within 15 days of declaration of
the Provisional Trimester Result.

If a student gets ‘C’ or ‘C-’ or ‘D’ or ‘F’ or ‘FA’ or ‘I’ grade in any course in a
trimester, he/she will be eligible for the Reappear examination in the concerned
course.

If a student appears in the Reappear Examination of course because of ‘I’ grade in
the course, applicable grade drop will stand. In other cases, grade drops will be
waived off.

OCE will notify on the official batch email IDs the list of eligible students for the
Reappear examination along with the timeline for submission of written application
and the requisite fee.

For appearing in the Reappear examination, a student will have to submit a written
application and deposit a fee of Rs. 3000/- per course on or before the timeline
notified by the OCE.

OCE will announce the schedule of the Reappear examination.

If a student does not apply and/or submit the requisite fee for the Reappear
examination on or before the due date or does not turn up for the Reappear
examination after submission of fee, it will be assumed that he/she is not interested
in appearing in the Reappear examination.
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e

Only one chance will be given to appear in Reappear examination of a course.

If a student appears in the Reappear examination of a course, marks obtained by
him/her in the end-term examination will be treated null and void. The marks scored
in the Reappear examination will be added to the marks originally scored in
continuous evaluation components for arriving at total marks obtained in the course.
Minimum 35% marks in the Reappear examination as well as overall course are the
passing criteria. Thus, a student who scores less than 35% marks in the Reappear
examination and/or the overall course will be given an ‘F’ grade in the course. To
clarify further, if a student scores less than 35% marks in the Reappear examination,
he/she will be given an ‘F’ grade in the course even if he/she scores 35% or higher
marks in the overall course.

Grade obtained by a student in a course after the Reappear examination will be
considered as final and ‘permanent’ grade in the course. If a student does not
apply/appear for the Reappear examination, his/her provisional course grade ‘C’/
‘C-’/*D’/*F’ will automatically become permanent course grade whereas ‘FA’/’I’
grade will become permanent ‘F’ grade.

TGPA obtained by a student after the Reappear examination will be treated as final
and ‘permanent” TGPA in the trimester. If a student does not apply/appear for the
Reappear examination, his/her provisional TGPA will automatically become
permanent TGPA.

. After completion of the Reappear examinations of a trimester, the OCE will declare

the Final Trimester Result, and issue an online Academic Performance Summary
(Final) to every individual student.

8. Declaration of Composite Result

At the end of the program, the Institute shall declare the Composite Result (including course
grades and final TGPA of all the six trimesters along with final CGPA) and issue to the student
an official grade sheet of his/her performance.

9. Eligibility for Award of Diploma and Circumstances of Academic Dismissal
A. A student must have a minimum of 3.50 permanent CGPA and maximum 3

B.

permanent ‘F’ equivalents (FE) for the award of the diploma.

If a student gets an ‘F’ grade in a course, the ‘F’ equivalent (FE) of the course is
calculated by dividing the credit value of the course by three. Accordingly, FE of a
3-credit course is 1; FE of a 1.5-credit course is 0.5; and FE of a 2-credit course is
0.67.

A student who accumulates more than 2.00 permanent ‘F’ equivalents (even after
the Reappear examinations) at any point of time in the first year will be subject to
academic dismissal from the Program/Institute. It implies that a student can carry a
maximum of 2.00 permanent ‘F’ equivalents to the second year.

. A student who accumulates more than 3.00 permanent ‘F’ equivalents at any point

of time in the second year will be subject to academic dismissal from the
Program/Institute.

A student who gets less than 2.75 permanent TGPA (even after the Reappear
examination) at the end of 1* trimester will be subject to academic dismissal from
the Program/Institute.

A student who gets less than 3.00 permanent CGPA (even after the Reappear
examination) at the end of 2™ / 3™ trimester will be subject to academic dismissal
from the Program/Institute.

A student who gets less than 3.25 permanent CGPA (even after the Reappear
examination) at the end of the 4th trimester will be subject to academic dismissal
from the Program/Institute.
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H. A student dismissed from the Program/Institute may re-join the Program in the next
academic year in the concerned trimester by paying the requisite fee and with due
approval from the Director.

I. In case a student fails to fulfil the eligibility requirements for the award of diploma
at the end of the two-year duration of the program, he/she can re-join the program
in 4™ or 5™ trimester in the immediate next academic year after giving a written
undertaking/understanding that he/she will be permanently out of the Program if
he/she will not fulfil the eligibility requirements for award of the diploma in the
extended year :

10. Duration for Completion of the Program

The normal period to complete the requirements for the PGDM is two years. However, students
who fail to meet the minimum academic requirements may be allowed to complete the Program
in one more year on account of extenuating circumstances. In any case such students must
complete the requirements before 30™ June of the extended year.

11. Duration for Completion of the Program

The “Post Graduate Diploma in Management” will be conferred on all participants who at the
end of two-year have fulfilled all the conditions and requirements for the award of the Diploma
at the Institute’s Annual Convocation.

12. Revision of Academic Rules and Regulations

Jaipuria Institute of Management (Lucknow, Noida, Jaipur, Indore) reserves the right to revise,
amend, change, introduce new rules relating to any aspect of working of the institute as well as
conduct & discipline of students, or take other decisions as and when deemed necessary by
giving reasonable/practical notice.
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