
JOB VACANCY POSTING 

 

 

Location: Jaipuria Noida  

Position: Tele-counsellor for the Online PGDM program 

Education qualification: Bachelor’s degree 

 

Job Description: 

 

 Work collaboratively with the admissions office to review incoming applications, verify applicant 

information and materials. 

 Make calls for admission, convert into admissions. 

 Assist in the entire admission process. 

 Maintain database of all applicants. 

 Any Other task related to admissions. 

 

Skill set: Good communication, team work, handling social media etc. 

 

Please send your updated CV to hr.noida@jaipuria.ac.in 
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