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Policy for Student Development Council (SDC) Formation 

 
The Council consists of student representatives elected by students and selected by panel of experts 

after thorough evaluation and interview process. An ideal representative should be willing to move 

the extra mile and contribute to the success of institute. They should be true representatives of student 

community and should put forth the issues for the best interest of institute and student community in 

general.  

Students are the main driving force for success and growth of any institute. SDC plays a very important 

role in achieving this goal and making institute more vibrant, happening and takes it to new heights of 

success. Representatives of student body are pillars of SDC. They are the link/bond and interface 

between the management, staff, and students. They bridge the gaps for better understanding and 

coordination. The Committee Coordinators will be chosen from the Final Year Students. Following 

would be categories in which student representatives will head the SDC and fulfill their responsibilities 

towards the Council, Management & Students.  

 

1. Student President: He/she will be the leader of the student body (SDC) and will be 

handling the overall responsibility of the students and SDC. The first face when it comes 

to representing the Institute. He/she will be responsible to develop and maintain positive 

relationships with the student body through availability, accountability, credibility and 

confidentiality. He/she must supervise all the events related to students and ensure proper 

SOPs are followed. The President is responsible for managing the Student Development 

Council and ensure a culture of collaboration and accountability among the SDC members. 

He/she will represent the council at meetings with management and keep proper 

documentation of all SDC meetings. He/she is also responsible to create a sync between 

faculty, staff and students. The Student President will report to Director/Dean (Student 

Affairs).  

 

2. Student Vice-President: The next in line after Student President. He/she will also be a 

leader of the student body (SDC) and would be handling the overall responsibility of the 

students and the student council with Student President. The Vice-President will be 

responsible to develop and maintain positive relationships with the student body through 

availability, accountability, credibility and confidentiality He/she will also support the 

Student President with different functions and decisions. He/she will officiate in absence 

of Student President. The Student Vice-President will report to Director/Dean (Student 

Affairs). 

 

3. Academic Programs Committee:  The committee will work with Dean of Academics, 

Program Chairs and PMC to execute various academic policies and guidelines. They will 

be responsible for curating and managing student-driven clubs for the academic year and  



 

 

overall personality development, such as communication clubs or domain-specific clubs. 

The committee will coordinate and supervise the Class Representatives of the junior batch 

in terms of class management and resolution of queries and grievances of academic 

orientation. The Academic Programs Committee will be responsible for offering assistance 

in all programs and all courses running in campus. They will also take care of guest lecture 

series and related visitors.  

 

4. Placements and Corporate Relations Committee: They will be responsible for building 

connections to do outreach to convert the prospective companies for campus placements 

and summer internships. Also, inviting industry mentors for webinars, trainings and asking 

them to provide opportunity for LIVE projects. They will also be looking for managing 

existing contacts, building new ones, and strengthening the linkage of institute with 

business world by liaising with corporate at different level like Sr. Executive’s, Assistant 

Managers, Managers, VPs and the CEOs on campus for different guest sessions, seminars, 

conferences and indirectly helping the Placement Team with recruiters for summer 

internships and final placements. This committee will also help in making the corporate 

brochure and flyers and thus supports marketing and branding endeavors. They will help 

in conducting training program for the junior as well as senior batch like domain specific 

quiz, conducting aptitude tests, group discussions, etc. The committee will also be 

responsible for maintaining the backend data which contains interview question banks, GD 

topics, company lists, job description, AL sheet, to name few. 

 

5. Social Responsibility Committee: This committee shall be responsible to show institutes 

concern for society and nation as well. They will organize events for creating an inclusive 

society (working with orphanages, old age homes, slums etc.) in collaboration with NGO’s 

and the government. They will build the brand image of the institute through social 

initiatives and facilitate proper coverage of events in coordination with Media Committee. 

 

6. Media Relations Committee: This committee will be responsible for the media actions, 

public relations and IT issues on campus and off campus. They will also be responsible for 

handling pre and post coverage of media for the events happening on or off campus. They 

will create value for stakeholders by enhancing the brand image of Jaipuria. The committee 

will increase the social media presence of the college through handling college links and 

blogs on different social websites like Facebook, Instagram etc. They will also be 

responsible for establishing Media Relations with major media houses. 

 

7. Alumni Relations Committee: The committee will wholly be responsible for maintaining 

relationship with the alumni of the institute. They will look after all the Alumni Chapters 

and take care of the flow of information amongst them. The committee will also update the 

alumni database on a regular basis. They will conduct activities regarding Alumni 

Networking and Engagement by virtue of Alumni Talk Series sessions, Guest Sessions, 

Conferences, Orientation Session, Convocation and other alumni related activities. The 

committee will also be responsible for preparing Alumni Newsletter before Samyantar. 

 

8. International Relations Committee: The main responsibility of this Committee is to 

focus on building global relations. This Committee will work to establish different 

Memorandum of Understanding (MOU’s) that would benefit them for the student exchange 

program collaborating with their respective institutes. The Committee is also responsible  



 

 

to connect and coordinate with different international colleges and universities for different 

academic and non-academic activities. They will also organize different events that 

promote global mindset, innovative thought process and international prospective. 

 

9. Cultural Committee: This Committee is responsible for conducting various cultural 

events on campus. They will provide students the platform to showcase their energy for 

extra-curricular activities. The Committee will also be responsible for tracking different 

cultural events in various academic institutes and motivate students to participate in them.  

 

10. Sports & Wellness Committee: This Committee is responsible for conducting various 

sports and wellness events on campus as well as in management fests etc. They would be 

responsible for making the budget, concept note, objective of the event and coordinate with 

Conferences and Events Committee for back & front stage arrangements with proper 

hospitality services to the guests and judges of the events. They must have knowledge of 

various sports. The Committee shall aim to the best team of different sports which represent 

Jaipuria in other institutions. The idea of the Committee is to encourage students to take 

part in sports activities and promote wellness. 

  

11. Student Welfare and Disciplinary Committee: This committee will be responsible to 

promote good behavior and compliance to the code of conduct of the institute. The 

committee will ensure proper grooming and uniform/formal wear, students carrying ID 

cards.  It will also deal with the disciplinary issues in the hostel and other parts of the 

institute in the working as well as non-working hours. The Student Affairs and Disciplinary 

Committee will also be a part of any Enquiry Committee probing any act of indiscipline. 

They shall also take up various Student Affairs activities on a regular basis. 

  

12. Incubation Committee:  The Incubation Committee shall look after all the promotions 

and networking of the incubation centre of the institute through social media outreach. This 

Committee will be responsible for promoting the culture of entrepreneurship in the institute 

and build relationship with external government agencies, Incubation Centres or E-

Committee of different institutes and corporate houses. The Committee shall also organize 

internal and external events to instil the spirit of entrepreneurship amongst the students and 

provide a platform to convert their ideas into businesses. 

 

13. Hostel & Mess Committee: The Hostel and Mess Committee aims to create a warm, 

homely environment that fosters togetherness and supports students’ personal and 

academic growth. This includes vibrant festival celebrations, monthly birthday events, 

regular mess audits for quality dining, prompt issue resolution, and engaging outings. The 

committee ensures a nurturing atmosphere, enhanced student satisfaction, and continuous 

improvement through annual reviews and feedback collection. 

 

14. Domain Forum Committee: The Committee aims to develop students’ soft and hard skills 

and provide a platform to test them. It will organize competitions in finance, marketing, 

HR, operations, and business analytics, and collaborate with CMC for competitions from 

other B-Schools. Quarterly competitions will be held, focusing on hard communication 

skills (presentation, digital communication), data presentation, and writing (email, content 

management, report writing). The Domain Forum Committee is divided into five different 

domains: - 



 

 

1. Finance Committee: The Finance Committee Coordinator is responsible for 

organizing finance-related competitions, peer learning sessions, and conclaves. These 

activities aim to foster knowledge exchange and engagement among peers, enhancing 

their understanding of key financial concepts and practices. 

 

2. Operations Committee: The Operations Committee Coordinator will provide 

domain knowledge, organize competitions, and host peer learning sessions and 

conclaves. Additionally, events based on business news will be conducted to further 

solidify the operation course concepts. 

 

3. HR Committee: The HR Committee Coordinator will create networking 

opportunities for the student body, helping them enhance their HR domain knowledge 

and ensure skill development through various club activities, events, and conclaves. 

These student affairs activities will incorporate elements of communication to help 

students become confident orators. Additionally, events based on business news will 

be conducted to further solidify the HR course concepts. 

 

4. Business Analytics Committee: The Business Analytics Committee Coordinator 

will conduct events related to the field of business analytics, host conclaves with 

industry leaders, and organize competitive and flagship events. 

 

5. Marketing Committee: The Marketing Committee Coordinator aims to foster a 

thriving community on campus, working towards developing marketing prowess 

beyond classroom sessions using innovative learning and engagement tools. 

 

 

 

Oath by Members 
 

 

“We the members of SDC in the name of God solemnly 

pledge that we will work with full dedication and 

commitment for the welfare of students and enhancing 

academic environment in the institute. We are 

determined and we will take institute to new heights of 

success. We will always put forth the interest of student 

community and institute before our own personal 

interests”. 
 

 

 



 

 

 

 

 

The Role of Committee Coordinators of Members 

 
• Every Committee will be headed by a Committee Coordinator who will be responsible to plan 

and execute the various functions of committee with his/her entire team. 

• Every committee will have members excluding Coordinator. The entire team has to work as a 

single cohesive unit to achieve the various objective of respective committee. The faculty 

coordinators/chairpersons of committee can add or remove members as and when required. 

• Any leave beyond the Stipulated Academic Leaves as prescribed in the Student Manual has to 

be a-prior approved by Dean (Student Affairs)/ Director through President/Vice-President. 

 

 

Eligibility Norms for Applying to Council Posts (Coordinator as well as Member) 

 

• In order to be eligible for the post of President/Vice-President the student should have scored 

a minimum of 7 CGPA and for the coordinators will be 6 CGPA till the date of filing of 

nominations. 

• The student should not have been involved in any act of misconduct/indiscipline and no 

punitive action taken in past in the institute.  

• No permanent ‘F’ or FA Grade allotted in any of the course due to academic performance.  

• The Council works on generic principle of “One Student- One Position” for Coordinators 

which means one student can file nomination for only one position. 

 

 

Probation Period for Selected Representatives 
 

• Each selected representative will be on probation for 1 Trimester (10 weeks) from the date of 

announcement of Complete SDC. The performance of every member will be reviewed in 9th 

week by the faculty coordinator and discuss with the Dean (Student Affairs). Only those 

representatives will be confirmed whose performance is up-to mark. For all candidates whose 

performance is short of what is desired/ or what they planned without any justifiable reason, 

the probation may be extended, or he/she may be terminated from council. The selection 

process of the new coordinator will be decided by Dean (Student Affairs). 

 

NOTE: The Dean (Student Affairs) has the Veto Powers regarding all the decisions of SDC. 

 

 

 

Process Steps for Election of Student Council 

 
The SDC will be formed through a rigorous process of election and selection. The student 

coordinators and members of the entire council team will be on probation. Also, each council 

committee will be mentored by a faculty and staff for continuous support and guidelines. After the  



 

 

selection of the Student Council, Senior Members will be selected from the senior batch followed 

by the selection of Junior Members/Representatives from the junior batch. 

 

 

 

Sl.no. Process Steps Date 

1. Nominations 7-Feb-24 

2. Submit-a-plan 19-Feb-24 

3. Written Communication Assessment 16-Feb-24 

4. Personal Interview Round 4-Mar-24 

5. Final Round – Voting 11-Mar-24 

6. Election Results 15-Mar-24 

 

Important Note: 

• One student can cast only one vote for each post.  

• During the process of election process, Vice-Chairman, may also sit for the interview if so 

desired by them. 

• The Institute reserves the right to change any office bearer. 

• Council review meetings will be conducted as needed or at least once every two months by the 

President and Vice President. The committee coordinators will brief the President/Vice 

President about the work done for the month and will submit a softcopy for the same. 

• The interview parameters for council interview and council members are as mentioned in 

Annexure 6. 

• The institute reserves the right to change/modify the Student Development Council guidelines 

as deemed appropriate without assigning any reason thereof. 

• In case of any change/discrepancy the decision of the management will be final and binding 

on SDC. 

• Student will vote with using one-time user id & password on link to vote his/her member. 

• Link shall be provided on Lab at time on voting date. 

• Student cannot use same credentials for another vote. 

• Respective annexures are attached herewith the policy. 

 

 

 

 

 

 

 

 

 

 



 

 

 

Annexure 1 

 

 

 
 

 

 

 

* Terms and conditions apply  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Only 

one 

selected

for heading the team.

Candidate review through 
various processess

Pool of applications for different Posts



 

 

 

Annexure 2 

 

Student Development Council 2024-25 - Nomination Form 

Jaipuria Institute of Management, Lucknow 
(ALL ENTRIES TO BE FILLED IN CAPITAL LETTERS) 

 

 

Post applied for (President/ Vice-President/Not Applicable)* 
 

Committee preference for the post of Coordinator** 
 

*Eligibility Criteria: TGPA Greater than or equal to 7    

** Eligibility Criteria: TGPA Greater than or equal to 6 

 

Academic Details:  

Name of Examination Name of School/College 
Year of  

Passing  

Percentage  

Obtained 

Class 10th    

Class 12th    

Graduation    

 

Positions of Responsibility  

S. No. Position Year 
Committee/Club and Institute 

Name 

    

 

Passport size 

photograph 

 

Name  

Enrollment Number   

Course   

CGPA (Till 1st Trimester)  

Email Id   

Contact Number   



 

 

Co-Curricular and Extra-Curricular Activities 

 

Organizing/Volunteering (Only in Jaipuria) 

S. No. Event Name Committee 
Organized/ 

Volunteered 
Comment 

(Describe your contribution) 

1     
 

Personal Information  

Date of Birth  

Day Scholar/Hosteller  

DECLARATION 
I solemnly affirm that the above-mentioned details are true. If such details are found to be incorrect, 

before or after my selection as an SDC member, my candidature shall be cancelled.  
 

Student Signature with Date: -  

 

 

FOR OFFICE USE ONLY 
Verification from Controller of Examinations* (*We will consider the CGPA report from the PMC 

Department via email to complete this section.) 

 

The CGPA mentioned by the student is true as per our records and the student has not accrued any 

permanent F or FA grade up till 1st Trimester. 

Signature: 

Controller of Examinations  

 

Verification from Office of Student Affairs 

This is to certify that no disciplinary action/ misconduct has been reported against the student and no 

inquiry against him is pending.  

Signature:     

 

 

 

 

S. 

No. 

Event 

Name 

Internal/ 

External 
Year 

Certificate of 

Participation/Appreciation 

1     

 



 

 

 

Annexure 3 

 
SDC Feedback 

SDC functioning – rate the SDC on the following parameters on a 5 point scale (5 is the highest rating) 

    1 2 3 4 5 

1 Transparency of SDC functioning           

2 Cooperation offered by SDC           

3 Communication from SDC           

4 Approachability of SDC           

5 Support provided by SDC for various activities           

6 Unbiased functioning of SDC           

7 Overall professionalism showed by SDC           

SDC Events – rate the SDC on the following parameters on a 5 point scale (5 is the highest rating) 

1 Variety of events conducted           

2 Innovativeness of the events           

3 Planning and Execution of events           

4 Overall satisfaction with events           

Comments, if any: 

Rate the SDC-22 on the following parameters: Engagement, Fairness, Respect for others, and Communication on 

a 5 point scale (5 is the highest rating) (Member’s wise): 

Designation Parameters 1 2 3 4 5 

President 

Engagement           

Fairness           

Respect for others           

Communication           

Vice-President 

Engagement           

Fairness           

Respect for others           

Communication           

Academic Programs Committee 

Engagement           

Fairness           

Respect for others           

Communication           

Alumni Relations Committee 

Engagement           

Fairness           

Respect for others           

Communication           

Logistics Committee Engagement           



 

Fairness           

Respect for others           

Communication           

Placements & Corporate Relations Committee 

Engagement           

Fairness           

Respect for others           

Communication           

Social Responsibility Committee 

Engagement           

Fairness           

Respect for others           

Communication           

Student Welfare & Disciplinary Committee 

Engagement           

Fairness           

Respect for others           

Communication           

Domain Forum Committee 

Engagement           

Fairness           

Respect for others           

Communication           

Cultural Committee 

Engagement           

Fairness           

Respect for others           

Communication           

International Relations Committee 

Engagement           

Fairness           

Respect for others           

Communication           

Incubation Committee 

Engagement           

Fairness           

Respect for others           

Communication           

Media Relations Committee 

Engagement           

Fairness           

Respect for others           

Communication           

Sports and wellness Committee 

Engagement           

Fairness           

Respect for others           

Communication           

 

 



 

 

Annexure 4 
Tentative Plan  

Student Development Council – 2024-25 

Jaipuria Institute of Management, Lucknow 

 
Details about Internal Flagship Event 

 

S. No. 
Flagship Event Name 

(Internal) 
Description Resources 

Annexure 

(If any) 
     

 

Details about External Flagship Event 

 

S. No. Flagship Event Name (Externally) Description Resources 
Annexure 

(If any) 
     

 
Details about New Initiatives 

 

S. No. New Initiative/s Description Resources 
Annexure 

(If any) 
     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Dean Student Affairs Dr. Rashmi Chaudhary 

President/Vice-President (Applied for) President/Vice-President 



 

 

Tentative Plan  

Student Development Council – 2024-25 

Jaipuria Institute of Management, Lucknow 

 

Committee Name Alumni Relations Committee 

Faculty Coordinator Dr. Anupam Saxena 

Student Coordinator  Mr. Gaurav Agarwal 

 
Details about Flagship Event of your Committee 

 

S. No. Flagship Event Name Description Resources 
Annexure 

(If any) 
     

 

Details about Internal Activities 
 

S. No. Internal Activities Name Description Resources 
Annexure 

(If any) 
     

 
Details about External Activities 

 

S. No. External Activities Name Description Resources 
Annexure 

(If any) 
     

 

Details about New Initiatives 

 

S. No. New Initiative/s Description Resources 
Annexure 

(If any) 
     

 
 

 

 

 



 

 

 

Details about Collaborative Activity  

 

S. No. Collaborative Activity* Description Resources 
Annexure 

(If any) 
     

*One activity that your committee will plan in collaboration with one or more other committees.  

 

Instructions 
• The candidate may add additional columns or rows to the given template; 

however, you are not allowed to remove any column. 

• The candidate is expected to present their planning for the flagship events of their 

committees. Allocation of resources, duties and responsibilities need to stress 

upon. 

• In the new initiatives(internal/external) column, the implementable plans also 

need to be shared.  

• In the collaborative activity, candidate does not need to discuss their plans with 

candidates of other committees. 

• In the annexure column, the candidate needs to enter the annexure number. An 

annexure is a supplementary note attached to any document to provide in-depth 

details about the document.  

• Please note that the plan shared by you should be a reflection of your own idea, 

not a repetition of what has happened in the past.  

• The brevity of content will be highly appreciated.  

 

 

  



 

Annexure 5 

 
STUDENT DEVELOPMENT COUNCIL FORMATION HIEARCHY 

 

 
 

 

 

 

 

  



 

Annexure 6 

 

 

 
 

 

 

 

 


