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14.1 Preamble

Jaipuria Institute of Managament (V) embodies the concept of equality and prohibits all kind of
digcrimingtion on the grounds of religion, race, caste, sex or placa of birth or any of them. The objective is to
creata a healhy ervironmant that enabes emplovees to work and students to earn, grow and nuriure
without fear of prejudice, gender bies and sexual harassment and to be treated with dignity and uimast
regpect, These rdes and regulations nave been Tramed 1o prevent any kind of sexual harasament within
Jaipuria |nstitute of Maragement campus/ office premises/Corporate Office o outside, imolving its
employess / students / vendors / customers / any other persons wha in any form deals with the Institute.

14.2 Definitions

1, Aggrieved woman="Aggrieved woman' In relation to & workplace means, & woman, of any age whether
employed or not, who slleges to have been subjected fo any act of saxusl haressment by the
regpondenl

2. Employee = 'Employes’ forthis policy means a parson employed nthe institute forany work an regulern,
temporary, adhas or dally wage basls, either directly or through an agent, including a contractor, with
o, without the knowledge of the principal emaloyver , whether for remunesation ar not, of working on a
voluntary basis or othereize, whether the terms of employmant are express or implied and includes a
COSWOTKET, 8 contract worker, probationer, trainee, apprentice or called by any other such name .

3. Sexudl Harassment = “Senual Harassment” shall mean and include any one or mase of the following
urwalzome acts or behaviour (whethar dirgctly or by impBecation) nameky:=

2. Physical contactand advances or

b, Ademand or request for sexual favours o

¢. Making sexually coloured remarks or

d. Showing pornography or

&, Any ather urweleore piysical, vertal or nonsversal conduct of Sexeal rature

The following circumstances, among others, If it eccurs or ls present in relation or connectad with any
Act o behaviow of sexual harassment may amount to sexual harassment; -

&. Implied or explict pramize of preferential treatment in her employrment, or

b. Implied oraxplicit threat of detrimental treatment in her employment, or

¢. Imiplied or explicit threat about her present or future employment status, or

o, Interferense with herwork of eresting an intimidating or of fersive or hastile work
& envirenment for her, or

f. Humiliating treatrment likely to affect her health or safety

4, Emplayer means Director, WP=HR & Wee Chalrman
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5.  Student means & person duly admitted and pursuing a programme of study through either regular
mde or distance made, induding shorsterm training programmes at JIM. Provided thata student who
ig in the process of Laking admission in JIM campus, akhough not yet admitted, shall be treated, for the
purposas of this policy. as a stugent of M, whera any incident of sexual harassment takes place
against such student, Provided that a student who is a partcipant in any of the activities in J other
than the Institute whers such student | enrolled shall be tregted, for the purpeses of this policy, s a
student of JIM where any incident of sexual harassment takes place against such student

6, Campus meensthelocaton orthe land on which JIM campuzes are located and includes ingttutional
facilities Fke |Ibrares, labaratories, kecture halls, residencas, halls, tollets, student centres, hastels,
dining halls, stadiums, parking areas, parks-like seffings and other amenities Fke healh centres,
cantedns, bank counters, #1c. ar situated and also inchedies extended cm pus and covers within its
scope places visited as a studant of JIM including transgortation provided for the purpose of
commuting to and from the institition, the beations outside the insttution an field wips. intemships,
giudy tours, excursions, shor=term placerments, places wsed for camps , cubtural festivals, sporis
meets and such other activities where a person |3 participating In the capacity of an employes or
afudent,

T Any term which hes not been defined explicitly In this Policy, shell ke construed as defined In The
Sexus] Harassment of Wormen a1 Work place (Prevention, Prahibition and Redressal) Act, 2013 (WSHA,
20131

14.3 Prevention of Sexual Harassment

Mo worman shall be sublect to sexual harazsment in the Institule,

14.4 Internal Committee (1C)

Tha Internal Committaa, known as K2, consisting of four Members from the emplovess of tha institute shall
be constituted, out of which at least one-hall of tolal Members of the committes incheding Presiding (fficar
shall be woman, Presiding Officer is of Associate Professor or above designationy grade,

The Presiding Officer and avary Member of [ ehall hold office for 8 peried for which he or she is appointed
and such period in any circumsiancas shall not axceed three yaars from the date of his / her nomination.

All mamiers of the |2 shall have one vate each and all lzsue &t I shall be declded by Majority vote anly. if
members are equally divided, then presiding officer shall heve an extra of casting vote, All members of [
shallwerk on honarary basis.

14.5 Complaint

1. Anyaggreved woman may maka, inwriting, 8 complaint of sexual harassment at the institute to thelC
within a period of three manths from the date of the incident and in case of series of incidence within a
period of three months from the date of the kst incident. Provided that where such complaint cannot
bie made in witing, the Presiding Offices of any other Member of the IC shall render all reasonable
angistance 1o the woman Tor making the complaint in writing.
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2. ThelSfor reasons to be recosded in wiitng, can extend the time limit not exceading three montha, [fitis
satisfied that the circumstances were such which prevented the woman from filing a complaint within
said period.
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3. Where the aggrieved woman & unable to make a complaint on sccount of her physica] ar mental
Incapecity or cesth or atherwise, herlegal nelr or dose relative can make & complaint tothe I,

4. The IC will maintain a register to endorse the complaint received by it and keep the contents
confidential excent o wse the same for discreet investigation,

14.6 Conciliation Proceedings

i.  The K may before initiating an inquiry and at the written request of aggrieved wornan take stepe to
sottle tha matter between har and the respondent through concilistion, provided that no monetary
setlementshall be made 25 & basis of concilation.

2. Where a settlement has been arrived at as mentioned above, the |C shall record the settlement so
arrived and forward the same (o the Director of the concermad Institute to take action as specified in the
racommendation.

3. The KX shall provide the copies of the settlement as arived at to the aggrieved woman and the
raspondent.

4. Where asetilement ig arived al ag above, no further inguiny shall be condusted by the |G
14.7 Inguiry into the Complaint

1.  Incase noconcibation is cesired or the terms of conciliation are violated, the IC, where the respondent
iz Bn employes, ehall proceed to make inguiry imte the complaint in sccordance with appliceble servica
rules,

2 Where the aggriewed woman informs the IC that any term or condition of the sstilement armved at
aardier has not been complied with by the respandent, the 1€ shall procesd to meke an inguiry into the
complalnt,

3. 'Where both the parties are employees, parties shall, during the course of the inguiry, be given an
apgortunity of being heard and a copy of the findings shall be made sveilable o both the parbies
enatling therm 1o make representation againgt the findings bafore the |G,

4. Forthe pumpose of making an inguiry, the I shall have the same powers 235 vestad in a Civil Court under
the Code of CivilProcedure, 1908,

5y  Theinguiryshall be completad within a period of ninety days,

6. kdentity of the aggrieved party or victim or the offendar shall not ba made public or kept in tha public
domain especially during the process of inguiny.

14.8 Responsibilities of Internal Committee (IC)
The lntermal Commities shall:
E] Provice assistEnce it &an &m I'.'ll:ﬂ.'C-E ar B studant chooses tI:I‘IEE (=] :‘I-EII"I'. withthea PﬂIGE:

k) Provide machanisms of dispute radressal and dialogue to anticipate and addrass issuas through just
and fair conzilation without undermining complainant's rights, and minimize the need for purely
punitive approacheas that lead to further rezentment, alienstion orvioknee;
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) Pratect the safety of the complalnant by not divulging the person’s (@entity, and provide mandatory
refief by way of sanetioned |eave of relaxation of attendance requirement or transfer to another
depariment or supervisor as required during the pendeney of the complaint, or also provide for the
transfer of the offender;

d] Engure that viclims or witnesses are not viclimised or disariminated against while desling with
complaints of Sexual haragsment; and

&) Engure prohibition of retalation or adverse action BEAINST & coversd individual becsuse the
employes or the student is engaged in protected activity

) | shall maintain the recerds of the complaints, inguiry process, minutes of the preceedings, The
presiding officer shall handover the recond to the new persan after the tenure is over and such records
shoukd be maintained for 5 years atleast,

14,9 Action during Pendency of Inguiry

1. Dwring the pendency of an inguiry, on & writtan request made by the aggrieved woman, the IC may
recormimend tothe employertos

* Transferthe aggneved woman or tha respondant to any cther department; or
« Grantleave to the aggricved woman up toa period of three months; or
 Grant guch other reief 1o the agareved woman as IG may consider desirable,

« Ensure that offenders are warned to kesp a detance from the aggreaved, and wherever Necessary, if
there is a definite threal, restrain heir &ntrny inko he cRMoUSs / premise.

* Take strict measures to provide a condusive emarcniment of ssfel:g.ra nd protection to the complainant,

2= Ontha recommandation of the IC, employer, wherever he feeks that recommendation is appropriate,
shall praceed to mplement the same and sand a report about such implementation to the IC, However,
wherever, In his opinion, recommendstions sre not approprate, he shall discuss and finallize
recormmendationin consultation of IC and thereafter praceed ta implement the same,

14.10 Inquiry Report

1. On the completion of an inquiry under this &ct, the IC shall provide a report of its findings to the
amployar within a period of tan (10} days from the date of completion of the inguiry and such raport
shall also be made svailable to the concerned partles,

2. ‘Wharg the IC arrivas at the condusion thattha allegation against the respondent has not bean proved,
itshall recommeand to the employer that no action is required to bataken inthe mattar,

3. Whare the IC arrives at the conclusion that allegation against the respondent has been proved, it shall
racommend to tha employar-

al To take action for sexual harassment a8 a miscondust in accordance with the provissong of the
Service Rules apdlicable to the respondent.

b} To dediet, notwithstanding anyhing in the Service Rules applicable to the respondent, fram
the salary or wages of the respondent such sum as it may consider appropriate to be paid to
tha aggrieved woman or to her hairs.

g} Theemployer shall act upan the recommandation of 1C within 60 days of its receipt.
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Howewar, where employer is unable to make swech deduction from the salary of the respondent dus
to his belng abasent from duty of cessation of employment, it may direct to the respondent to pay
guch sum to the aggrieved worman directly,
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In cE%E respon dent el to neay the sum referrad to in clhuse |4} above, the Ic migy forward the onder for
recovery of the sum ag an arrear af land revenue tothe concerned Distnct officer,

Wherawer the respondent is & student, depand ing upgen the severity of the offence, thelnstituie may

g. with hold privileges of the student such as access to the Borary, auditorium, transportation,
schaolarship or identity card,

h.suspend or strictentry intethe campus for a specific period,

6. expel and strike off the: narme from the rolls of the ingtitution, induding denial of readmission if the
offence warrants o

d, award reformative action like mandatory counselling or perlormance of community services

14,11 Punishment for False or Malicious Compllaint and False Evidence

1.

A

Whera the IC armves at a conclusion that the allegation against tha respendent is malicious or the
aggrieved woman or 2ny ather persaon making the complaint has made the complaint knowing it o be
falze arthe agoreved woman or amy ather person making the complaint has produced any forged or any
migleading document , it may resommend to the emplover 1o take action against the warman of 1he
person who has made the complaint in aceordance with the provisions of service rules, Howeser, mere
inability to substantiate a complaint or provide adequate proof reed not attract action against the
complainant under this saction.

Whizre the IC armees at 8 canclusion that during the inguiry any witness has gven false evidence o
producad any forged or misleading documant, it may recommand to the employer of the witness to take
action in accordance with the provisions of the Sarvice Rules applicable to said witness or whare no
such nules exst, In such manner as may be prescribad by the Gowt, inthis regant,

14,12 Employee Support

1.

4

An emplovee filing a bonafide harassment complaint shall be protected from reprisals or retaliation as a
rasult of filing the complaint. Imnestigators will make every effort to strike a balancs betwaan the
parties’ desires for privacy and the need to conduct a fair and effactive investigation.

The emplover shall take all necessary steps © ensure that the: contents of the complaint made, the
idantity and address of the aggrieved woman, respondent and witness, any infermation related to
conciliation and inquiry proceedings, recommandations of the comm ittee and, as the case may be, the
action taken on them, shall not be published, communicsted snd made known to the public, press and
imedia in ary manner,

Saxusl] harassment shall be treated as 8 msconduct under Service Rules

) To take sction for sexual harassment as a misconduct in accordance with tha provisions of the
Senace Rules appleable to the respondent.

bl To deduct, notwithstanding anything in the Service Rules applicabla to the respondant, from
the salary or wages of the respondent such sum as it may consider appropriate to be paid to
the aggrieved woman or to her heirs,
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14.12 Others

1. ThelC sl in each calendar year shall prepare, in Such form and &t su
by Government in this regard, an annual repart and submit the same W the employer and the
District Officer,

2. Any person aggrieved from the recommendation of IC of publication ar making known contents of

Complaint or any inquiry proceedings may prefier an appeal to the court.




